PECMYB/INKA OATECTAH

MYHWUWMNANBHOE OBEPA3OBAHME MO «,EI,AXA,EI,AEBCKI/II7I PA/OH»
368570, Pecnybnuka [arectaH, [lJaxagaeBCcKnin painoH, c. Ypkapax, ten. 2-12-14

DJ./-l. 2/

PACINOPAXEHMWE

«O6 yTBepxaeHUN [MpaBnn BHYTPEHHEro TPYAOBOIo
pacrnopsiika agMMHUCTpaLMM MyHULMNaIbHOro o6pa3oBaHns
«[JaxagaeBCKMNN panoH»

B cootBeTcTBUM C TpyAoBbiM KogekcoM Poccuiickon depepaunn, depepasnbHbiM
3aKOHOM OT 6 okTa6psa 2003 roga N 131-03 «O6 0bwmx npuHuMnax opraHusauum
MECTHOro camoynpasneHus B Poccuiickoin depepauunmn», deaepanbHbiM 3aKOHOM OT 2
mapTa 2007 roga N 25-®3 «O mMyHuumnanbHou cnyxb6e B Poccuiickoin Pegepaymm», B
Lensx peryanpoBaHus TPYAOBbIX OTHOLWIEHWIA B a,CI,MI/IHI/ICTpaLI,MVI MYHWULMUNATBHOIO
obpa3oBaHUs «[laxafaeBCKU paioH»:

1 YTBepantb [lpaBuna BHYTPEHHeEro TPYAOBOro pacnopﬂ,qka agMUHUCTpaumu
MYHUUMNanbHOro o6pasoBaHus «[axagaeBcKuii panoH» COrnacHO MPUNOXKEHNIO.

2. Ynpasnawuiemy genamu agMuHuctpaymm Maromegoy b.X. B TedeHune 3-x gHel
CO [HA nognucaHWs 03HAKOMUTbL MNOA pocnucb BCeX paboTHUKOB C [lpaBunamu
BHYTPEHHero TpyLOBOro pacnopsafka agMUHUCTpaUnUnM MyHULMNanibHOro obpasoBaHusA
«[laxafaeBCcKuii panoH».

3. KOHTpOAb 3a UCNOMHEHMEM AaHHOI0 pacnops>XXeHMs 0CTaB/AK 3a CO60M.

[.Omapos



YTBepP>KAeHbl

PacnopshkeHWeMm rnaebl -
MO «[laxafiaeBCKNiA parioH
oT «<f> |Y* 2018r.

NpaBuna BHYTPeHHEro TPYA0BOIr0O
pacnopsagka ajMMHUCTPaLUN MYHULUNAIbHOro 06pa3oBaHus
«[laxafaeBCKUIA panoH»

1. O6LLMe MONOXKEeHUS

1.1 HacTtosawwue lMpaBuna BHYTPEHHeEro TpyAoBOro pacnopsgka paspabortaHbl Ha
ocHoBaHMM KoHcTuTyumm Poccuiickor ®epepaunu, TpyLoBOro kogekca Poccuitickol
depepaymn, degepancHoro 3akoHa ot 6 oktabps 2003 roga N 131-d30 «O6 06wmx
MpUHUMNAax opraHM3auMm MeCTHOro camoynpasfieHus B Poccuilckon depepauumns,
depfepanbHOro 3akoHa ot 2 mapta 2007 roga N 25-®3 «O MyHuUMnanbHOW cnyxbe B
Poccuiickoin ®efepaunn» B COOTBETCTBMM C YcTaBoM MO «[laxafiaeBCKUIA paiioH» K
WNHbIX HOPMATMBHbIX NPAaBOBbIX aKTOB.

1.2. TpaBuna pernameHTUpyOT MOPSALOK Mpuvema W YBONbHEHUS PabOTHWKOB
ALMWHUCTpaLMK, npasBa, O06A3aHHOCTM U OTBETCTBEHHOCTb CTOPOH TPYLOBbIX
OTHOLIEHUW, pexum paboTbl, Bpems OTAblIXa, NPUMeHseMble K paboTHMKaM Mepbl
MOOLLPEHNS N B3bICKAHWA, a TakXe WHble BOMPOCbI PerynMpoBaHUsa TPYLOBbIX
OTHOLLUEHWNA.

1.3. TlpaBuna HanpaefieHbl Ha co3faHue Ana paboTHUKOB ALMWHUCTPaL MK
YC/NI0BWIA, CMOCOGCTBYHOWMX 3PHEKTUBHOMY TpyAy, pauuoHaibHOMY WMCNONb30BaHUIO
paboyero BpemMeHu, YKpenaeHno TpyL0BONA AUCLUNIINHBI.

1.4. TlpuMeHUTENbHO K HactoAwwMm [paBunam paboTHMKaAMW SBAAKOTCA NiMua,
3aKno4uMBLLIME TPYLOBOM [0roBOP C rNaBon agMuHucTpauun MO «[axafaeBcKuil
palioH», B TOM YKUCNE:

MyHUUMNANbHbIE  CAyXalue, 3amMelLarolinMe [JOMKHOCTM  COrNacHo peecTpy
[O/HKHOCTEN MYHULUNANbHOW CyX6bl B AgMUHUCTpaLmn (fanee — MyHULMNaNbHbIA
cnyxawiuiy);

paboTHMKKN,  3aMellaloliMe  AO/DKHOCTU, He  ABNAKOLWMECA  LO/DKHOCTAMM
MYHULUMNaNbHON CNyX6bl.

PaboTofatenem saBnseTcs rnasa agmMuHuctpauun MO «[laxafaeBCKuUA painoH»,
[AEeACTBYIOLWMIA HA OCHOBaHMM YCTaBa MyHMUMNaNbHOro o6pa3oBaHusA «JlaxajaeBCKuUi
palioH», HafleNeHHbIN NPaBOM 3aKnt4aTb TPYLOBbIE 40M0BOPbI.

1.5. MpaBuna yTBepXAalTCA MOCTaHOBAeHNEM AAMUHUCTPALUK, W3MEHEHUA
BHOCATCH pacrnopsKeHnem.

2. Tlopsgok npuema Ha paboTy

2.1. Mpvem Ha paboTy paboTHMKA ALMUHUCTPALUN OCYLLECTBNAEGTCA B MOPSAAKE U

Ha OCHOBaHWAX, MPesyCMOTPeHHbIX TpyaoBbiM Kogekcom Poccuiicko Pepepaunu,



depepanbHbiM  3akoHOM 0T 02.03.2007 N 25-®3 «O MyHWUMNanbHOW cnyxbe B
Poccuiickoi degepaymm» v UHbIMA MYHULMNANbHBIMA NPaBOBbIMU aKTamu.

2.2. Mpu 3aK0YeHUN TPYAO0BOro foroeopa (Npu npueme-Ha paboTy) rpaxgaHuHy,
MPMHMMAEMOMY Ha [AO/MHKHOCTU, He SABAAKWMecs [OMKHOCTAMU  MYHULUNANBHOMN
CNy>6bl, HEOOXOANMO NPELCTaBUTb:

a) 3asB/IeHNE 0 Npueme Ha paboTy;

6) nacnopT Uan UHOW JOKYMEHT, YAOCTOBEPSIOLLNIA IMYHOCTD;

B) TPYAOBYHO KHWXKY, 3a WCKIOYEHMEM CfiyyaeB, Korga TpyAOBOM [0roBop
3aK/4vaeTca BrepBble WM rpaxgaHWH NOCTynaeT Ha * paboTy Ha YCNOBUAX
COBMECTUTE/IbCTBA;

) CTpaxoBOe CBUAETENbCTBO roCyLapCTBEHHOIO NEHCUOHHOIO CTPax0BaHuS;

[) LOKYMEHTbl BOMHCKOrO y4erta [ BOEHHO00S3aHHbIX M NN, MoAnexalnx
MPU3bIBY Ha BOEHHYIO CNYXOY;

€) [OKYMeHT 06 o6pasoBaHum u (UAn) 0 KBaNMUKALUW  WUAN  HaNNYUK
cneuunanbHbIX 3HaHWUA — nNpyY NOCTYNNeHUU Ha paboTy, TPebyroLly creunanbHbIX
3HaHWI UK cneynanbHOMW NOAMOTOBKMN.

B oTgenbHbIX cnyvasx TpypoBbIM KofekcoM Poccuiickoin Pepepayuun, WUHbIMU
(befgepanbHbIMM  3aKOHaMuK,  ykasamu  [pesungeHta  Poccuiickoin — Pegepauun,
noctaHoBneHusMu MpasuTtenbcTBa Poccuiickon Pesepaymm MOXeT NpeLycMaTpuBaThCs
Heo6Xxo4MMOCTb npeabaBIeHUS npu  3aK/YeHUn TPyAoBOro  A0rosopa
LONONHUTENbHbLIX 4OKYMEHTOB.

2.3. Tlpn NOCTYN/MIEHUN Ha MYHUUUNANbHYK CNYXO0Y rpaxgaHUHYy HeobxoAnMmO
npeacTaBUTb:

a) MUCbMEHHOe 3asB/ieHUe C MpPoCcbOOM O MOCTYNAEHWM Ha MYHULMNANbHYHO
CNyX6Y 1 3aMeLLeHNN AOMKHOCTU MYHULUNANbHON CNYXObl;

6) COOGCTBEHHOPYYHO 3aMO/IHEHHYKD U MOAMUCAHHYK aHKeTy no (opMme,
YCTaHOB/IEHHOM  YMNO/MIHOMOYeHHbIM  lMpaBuTenscTBOM  Poccuiickoin  depepauun
(hegepanbHbIM OpPraHOM UCMONHUTENIbHOW BNACTU;

B) nacnopr;

r) TPYZLOBYK KHWXKY, 32 WCK/HOUYEHMEeM Cny4yaeB, Korga TPYZOBOW [0roBop
3aK/to4aeTca Brepsble;

L) AOKYMEHT 06 06pa3oBaHuu;

e) CTpaxoBOe CBMAETEeNbCTBO rOCYLapCTBEHHOrO MEHCMOHHOINO CTpaxoBaHuA, 3a
NCK/IOUYEeHNeM CyyaeB, Korja TpyLOBOM A0r0BOP 3aK/104aeTCs BNepBble;

X) CBUAETENbCTBO O MOCTaHOBKE (PU3MYECKOro /inLa Ha >CHET B HA/IOFOBOM OpraHe
Mo MEeCTY XUTEeNbCTBa Ha TeppuTopumn Poccuiickon depepayuu;

3) AOKYMEHTbl BOWHCKOrO y4eTa A1 BOEHHOO0OfA3aHHbIX W NuL, NOoAfexalyux
NPU3bIBY Ha BOEHHYO CNYyXOY;

M) 3aK/OYeHVe MeLMLUHCKOro yuypexpaeHuss 06 OTCcyTCTBUM 3ab60neBaHus,
NPenATCTBYIOLLEr0 NOCTYN/IEHUIO Ha MYHULUMANIbHYO CYXOY;

K) CcBefleHMs O [oxofax 3a roj, npejlwecTBYOWMA rogdy MNOCTYNAeHUs Ha
MYHUUMNANbHYO Ccnyx0y, 006 wuMyllecTBe U 0643aTenbCTBaX WMYLECTBEHHOIO
XapakTepa no yTBEpPXAEeHHON (opMe, a TakxXe CBefeHUA 0 foxofax, 06 MMyLLecTBe, U
06sa3aTenbcTBaX MMYLLLECTBEHHOIO Xapakrtepa cynpyru (cynpyra) 7
HECOBEPLUEHHONETHUX AeTeil NpeTeHAeHTa;



n) ceefeHuss o6 agpecax caWToB M (MAKW) CTpaHWL, CaiTOB B MH(OPMALMOHHO-
TENEKOMMYHMKALMOHHOW ceT «HTEpPHET», Ha KOTOPbIX pa3mellanachk 0bueaocTynHas
MHpopMaumns, a TakKXke [aHHble MO03BOMIAIOLIME WX WAEHTUPULMPOBATL 3a Tpu
KaneHfapHbIX rofa, npeaLwecTBYOWMX oAy MOCTYMN/NEHUA Ha MYHULUNANbHYIO
CNyXoy.

M) WHble [OKYMEHTbl, MNpefyCMOTPEHHble ¢efepanbHbIMU 3aKOHaAMW, YKa3amu
MpesnaeHTa Poccuiickori ®edepaunn n noctaHoBNeHUAMN MpaBuTeNbCTBa POCCUINCKON
defepauuun.

24. B cnyyae npeabaABneHMs  OOKYMEHTOB O  HalMyuu  UHBaIMOHOCTU
rpaxgaHnMHOM, NpuUHMMaeMbiM Ha paboTy, paboTogaTenb Brnpase 3anpoCUTb CBeAeHus,
HeobXoAMMble AN co3faHus  61aronpuATHbLIX — YCNOBUIA  Tpyha, TPYAOBYHO
pekomeHgaumio Pry meamko-coumanbHOM 3IKCNepTusbl. BbllleyKasaHHble CBeAeHUSA
3anpawmBalTcs € cornacms  paboTHMKA B COOTBETCTBMM C  [EeACTBYHOLLUM
3aKOHOAAaTe/IbCTBOM.

2.5. Tlpu 3aknyYeHuun TPyaoBOro [J0roBopa BMepBble TPyAoBad KHMXKKA W
CTpaxoBoe CBUETeNbCTBO rocyfapCTBeHHOro MEHCUOHHOrO CTpaxoBaHuA
oopMIAOTCA CNeunanncTomM no Kagpoeor pabote AgMUHUCTPaLUN.

2.6. TpyaoBoW JOrosop BCTyMNaeT B CUY CO [HA ero nognucaHus paboTHUKOM U
paboTofaTesieM, €CNM WHOE He YCTaHOBNEHO (QefepanbHbIMU 3aKOHAMW, WHbIMU
HOPMaTMBHbIMW MpPaBOBbIMWM akTamu Poccuiickoin defepaunn  wanm  TPYAOBbIM
[0roBOpPOM, NMM60 CO AHA (haKTUYECKOro JonyuleHns paboTHMKa K paboTe ¢ BefoMa uan
Mo nopyyeHuto pabotogarens.

2.7. TpyLOBOI [OroBOP 3ak/no4aeTcs B NMUCbMEHHOW PopMe, COCTaBNSETCA B ABYX
3K3eMnaApax, Kaxibll 13 KOTOpbIX MOANWUCbIBaeTCs PaboTHUKOM U paboTofaTesiem.
OfvH 3K3emnnasp TPYyAOBOro JOroeopa Moj pocnucb nepegaeTcs paboTHUKY, APYrom
XPaHUTCA B NTMYHOM [efie paboTHMKaA.

2.8. MNpuem Ha paboTy ogopmaseTcs pacnopskeHnem pabotogarens, U3LaHHbIM Ha
OCHOBaHUM 3aK/lOUYEHHOro TPYLOBOro pforosopa. PacnopsxeHue paboTtogaTtens o
npueme Ha paboTy 06bABNsSeTCH PabOTHUKY MO POCNUCL B TPEXAHEBHbIA CPOK CO AHS
(hakTnyeckoro Hayana paboThbl.

2.9. Mocne opopmneHna npuema Ha paboTty paboTHUKY AAMUHUCTPALUMN BblgaeTCA
YAOCTOBEPEHME, KOTOPOE Mpu YBONbHEHUM [AO/MKHO ObiTb CAAHO CMeuuannucty mno
KagpoBou pabote AAMUHMUCTpauuun. T[lopAafoK Bblgaynm W y4veTa YAOCTOBEPEHWUN
onpefeneH PernameHTOM paboTbl AgMuHUCTpaumn. PaboTHMK HeceT OTBETCTBEHHOCTb
3a COXpPaHHOCTb BbIJAHHOrO YAOCTOBEPEHWS, a B C/lyyae ero yTtpatbl 06f3aH B
MMUCbMEHHON (opme CcoobOWNUTL 06 3TOM HENoCPeACTBEHHOMY PYKOBOAUTEND U
cneuunannucTy no Kagposon pabote ALMUHUCTPaLUN.

2.10. TpypoBoii [OroBop, He O(OPM/IEHHBLIA B MUCbMEHHOW (opMme, cuMTaeTcs
3aK/NHOYEHHbIM, eciu paboTHUK NpUCTynua K paboTe € BegomMa WAM MO MOPYYEHUIO
pabotopatend. lMpu QakTuyeckom pgonyuieHUn paboTHMKa K paboTe paboTopatesb
0653aH O0(YOPMUTL C HUM TPYZOBOW [LOrOBOP B MUCbMEHHOW (hopMe He MO3f4Hee Tpex
pabounx fHel co AHA (paKTUYeCKoro AonyuieHus K pabore.

2.11. lpwn 3aknw4YeHUU TPYAOBOro porosopa AAMUHUCTpauMs WMeeT NpasBo
NMpOBepUTb COOTBETCTBUE MPOYECCUOHANBbHBIX KayeCcTB PabOTHMKA YCTaHOB/IEHHbIM
KBa/IMPUKALNOHHBLIM TPeBOBaHMAM — A1 MYHULMNANbHbLIX CNYXalluX, COOTBETCTBUE



OO/MKHOCTHOM WMHCTPYKUMM — [ANA OCTa/ibHbIX KaTeropuii paboTHUKOB. [poBepka
MOXeT ObITb OCYLLECTB/IEHA C/lefyOLWUMM Crocobamu:

1) cobecepgoBaHme/npogeccmoHanbHbIA 0Npoc;

2) yCTaHOB/IEHNE UCMbITAHUS;

3) npoBepKa NpefcTaBNeHHbIX JOKYMEHTOB.

2.12. TlopAagoK MpPOXOXAEHUs WUCNbITaHUSA yCcTaHoB/eH cTatbamMu 70 un 71
TpynoBoro Kogekca Poccuiickon depepaunn.

2.13. B CpOK WUCMbITaHUA  He  3aCYUTLIBAKOTCA  Mepuodbl  BPEMEHHON
HeTPyA0CNOCOOGHOCTN U Apyrve nepuofbl, Korga paboTHUK (pakTUUYECKM OTCYTCTBOBa

Ha paborTe.

2.14. Ecnn CcpoK uUCNbITaHUA WCTeK, a pPaboTHUK npojosnkaeT paboTy, TO OH
CUMTAETCA BblAepXaBWMM WUCNbITAHWE W TMOCMAefyIoLLee pPacToOpXKeHWe TPYAOBOro
[0roBopa fonyckKaeTcs TO/IbKO Ha 06LLMX OCHOBAHUAX.

2.15. Ecnn B nepuof UcnbiTaHUA paboTHUK NPUAET K BbIBOAY, YTO MPeanoXeHHas
emMy paboTa He ABAseTCA AN HEro NoAXOoAsAWen, TO OH MMeeT MpaBO PacTOPrHyTb
TPYAOBOM AOroBOP N0 CO6CTBEHHOMY XKENaHUIO, npe,qynpe,u,le 06 3TOM paboTofartens B
MUCbMEHHOIN (POpMe 3a TP LHS. ;

2.16. AgMUHUCTpaLma obs3aHa BECTU TPYLOBble KHUXKM Ha KaXKA0Oro paboTHUMKA,
npopaboTaBluero B ALMUHUCTPaLUN CBbILE NATU AHEW, B C/lydae, ecin paboTa B 3TOM
opraHusauumn aBnseTcs ana paboTHUKa OCHOBHOW. B cnydyae OTCYTCTBUS Yy rpaxiaHuHa,
nocTynarwwero Ha paboTy, TPYAOBON KHVDKKW B CBA3N C ee yTPaTOi, NOBPEXEHMEM
WAM NO WMHOW npuunHe paboTofatenb 0653aH MO MUCbMEHHOMY 3asB/IEHUIO 3TOrO
rpaxaHmHa (C ykazaHMeM NpUYuHbl OTCYTCTBUSA TPYLOBOW KHUXKM) OPOPMUTL HOBYHO
TPYAOBYI KHUXKY. Pacxofbl Ha nNpuobpeTeHne TPYAOBOWA KHVDKKW WX BKNafbllla He
B3MMaOTCA C paboTHMKa.

2.17. B cny4yae BbISIBIEHUS HEMNPaBWIbHON WM HETOYHOM 3anucu B TPY[O0BOWA
KHUXKE WCNpaBneHWe ee Mpou3BOAUTCA MO MecTy paboTbl, rae Oblna BHeceHa
COOTBETCTBYMOWAA 3anucb, nmMbo paboTogatesiem MO HOBOMY MeCTy paboTbl Ha
OCHOBaHUM ounLManbHOro 4oOKyMeHTa pabortogarens, JOMNYCTUBLLErO OLINOKY.

2.18. 3anucu o NpuYnHax nNpekpawieHua TpyL4oBOro 4orosopa B TPYA0BYH KHUDKKY
[O/IKHbI MPOU3BOAMTLCA B TOYHOM COOTBETCTBMU C TPYAOBLIM KOAEKCOM Poccuitckoin
defepaunn 1 cogepxaTb YKasaHWe Ha COOTBETCTBYHOLWMWWA MNYHKT, 4acCTb, CTaTbio
Tpyposoro kogekca Poccuiickoin ®egepaymm. NMoMUMO OCHOBaHWIA, NpeayCMOTPEHHbIX
TpyaoBbIM KofekcoM Poccuiickoii depepauumn, TpyAOBOW AOFOBOP C MYHULMNANbHBIM
CnyXawmmMm MOXeT ObITb pacTOpPrHyT Mo uHuuMaTuMBe paboTogatens B Cly4asnx,
npefyCMOTPEHHbIX CTaTbeil 19 depepanbHoro 3akoHa oT 02.03.2007 N 25-®3 «O
MyHULMUNanbHOM cnyx6e B Poccuiickoii defepauuns.

2.19. B cnyyae, Korga B [eHb MNpekpaleHns TpyAaoBOro A[orosopa BblaTb
TPYLOBYH KHUXKY pabOTHUKY HEBO3MOXHO B CBf3M C ero OTCYTCTBMEM MO0 OTKa30M
OT ee nMonydyeHusd, paboTogaTens HanpasnfeT pabOTHUKY YyBelOMJIEHWE O
HeoO6X0ANUMOCTU SIBUTLCS 3a TPYAOBOW KHWXXKOW NM6G0 faTb corfacve Ha OTnpasieHune
ee no nouyte. CO [JHA HanpasfeHUs YKa3aHHOro YyBeAOMJIeHUA paboTofatenb
0CBO60OXaeTCA OT OTBETCTBEHHOCTYU 3a 3aflePXXKY BblAaun TPYA0BOA KHVKKW.

Mo nucbMeHHOMY ob6paleHUio paboTHMKA, HEe MONYUUBLUEr0 TPYAOBYH KHUXKY
nocne yBonbHeHus, paboTodaTesib 0643aH BblaTb ee He Mo3f4Hee Tpex paboumx aHen co
AHA obpaLleHus.



2.20. Mopsafok  06pabOTKM  MepcoHaNbHbIX  JaHHbIX  YCTaHaB/MBaEeTCH
paboTogartesiemMm B COOTBETCTBUMN C AeNCTBYHOLL MM 3aKOHOAATE/IbCTBOM.

2.21. Ha Kaxgoro paboTHMKa npuv npueme Ha paboTy oopmaseTcs NUYHOE Aeno.
C LOKYMEHTamMMn NMYHOrO fena paboTHUK 03HAKaM/IMBAeTCS He pexxe 04HOro pasa B roj,.

BefeHre NMYHOro fena MyHULUNNaNbLHOro CNy>Kallero ocyLLecTBNAeTCA B NOpaaKe,
YCTaHOBNEHHOM ANA  BeAeHWA JIMYHOrO fJena rocyfapCTBEHHOro rpaXkAaHCKoro
Cny>XalLlero.

B /nMuHble gena oCTanbHbIX PabOTHWKOB BHOCATCA CBELEHWS, CBA3aHHble C
opopmnieHVemM npuema, Nepesoja, YBOJSIbHEHUA W HE06XoAuMble ANA (OPMUPOBAHUSA
BCell HEOO6XOAUMOWN UH(opMaLMM 0 paboTHMKe 3a nepuog paboTbl B ALMUHUCTpaLUK
(noowipeHns, B3bICKaHUA, MOBbIeHWe KBanudukauum, obyyeHve wn T.4.) B
COOTBETCTBMM C Le/CTBYIOLLMM 3aKOHOAATENbCTBOM.

2.22. Mpn nepeBofe paboOTHMKa C AO/MKHOCTU, He ABAAIOLWLENCA [LOMKHOCTAMM
MYHULUMNAbHON CNYXObl Ha LO/MKHOCTb MYHMLUMNANbHOW CNyX6bl, eMy Heo6Xxoaumo
LOMNOMHUTENbHO MNPeACTaBUTb [LOKYMEHTbI, YKasaHHble B MNYyHKTe 2.3 HaCTOALWMX
MMpasun.

2.23. Tlpy nocTynneHnn CcoTPyAHMKA Ha paboTy WAM nepeBofe ero B
YCTaHOB/IEHHOM MOpsAAKe Ha Apyryto paboTy paboTodaTent 0653aH:

— O03HaKOMWUTb €ero C MNOopy4YeHHOM paboTON, yC/noBMAMM U ONMaTon Tpypa,
PasbACHUTL COTPYLHUKY €ro npasa n 0643aHHOCTH;

— O03HaKoMuTb C HacToAwwMmu [lpaBunamMm 1 APYTMMU  IOKaNbHbLIMA
HOPMATUBHbIMU aKTaMU;

— TMPOBECTU WHCTPYKTaX MO TexHUKe 6e30MacHOCTU, MNPOM3BOLCTBEHHOM
caHUTapuu, NPOTUBOMOXAPHOW OXpaHe W [LpYrMM npaBunam OxpaHbl Tpyga M no
00A3aHHOCTU MPUHATUA COOTBETCTBYHOLMX Mep MYHULMUNANbHbIM CAyXawuMm o
obecneyeHunto 6e3onacHoOCTH 7 KOH(PUMAEHUMANbHOCTH NHopmaLmu, 3a
HeCaHKLMOHMPOBAHHOe pa3sr/alleHne KOTOPOM OH HeceT OTBETCTBEHHOCTb wWan (u)
KoTopas cTasia U3BECTHa eMy B CBSA3M C UCMOMHEHWEM UM AO/HKHOCTHbLIX 00643aHHOCTEN.

3. OCHOBHbIe MpaBa 1 0653aHHOCTK paboTodaTens

3.1. PaboTosaTenb MMeeT Npaso:

*  3aK/nyvaTb, M3MEHATb W pacTtopratb TPYAOBOW [OroBop C PabOTHMKOM B
nopsgkKe M Ha YCNOBUSAX, KOTOPble YCTaHOBNEHbl TpyLoBble KOLEKCOM POCCMIACKOMN
desepaumv N MHbIMY (hefiepasibHbIMU 3aKOHaMMU,;

*  NoowpaTb paboTHMKA 3a LOOPOCOBECTHLIN 3MNEKTUBHBIN TPYA;

e TpeboBaTb OT pabOTHUKA UCNONHEHUS TPYAOBbLIX 0653aHHOCTEN, COBNIOAEHUS
NpaBun BHYTPEHHEro TPYAOBOro pacnopsfka v 6epexxHOro OTHOLUEHUSA K UMYLLECTBY
pabotogaTens (B TOM 4YMcC/ie UMYLLECTBY TPETbUX NUL, HaXoAdAWemyca y paboTogartens,
B Cfnyvae, ecnum paboTogaTtenb HeceT OTBETCTBEHHOCTb ;3@ COXPaHHOCTb 3TOr0
MMYLLECTBA) U APYruX paboTHUKOB;

*  ONpeaensitb  [LO/MKHOCTHYK WHCTPYKLUWUIO paboTHMKA B COOTBETCTBUM C
[EeNCTBYHOLMMMN NPaBOBbIMU aKTaMu;

* MPOBOAUTL aTTeCTaLMI0 MYHULUNaNbHbIX CAyXawWwuX B Lensx onpegeneHus
COOTBETCTBMA 3aHNUMAEMON JONIKHOCTY;



s npuBnekatb  paboTHMKA K  AUCLMNJNHAPHOM W MaTepuanbHoiA
OTBETCTBEHHOCTM B MOPAAKe, YCTAaHOBMEHHOM TpyAOBbIM KOAEKCOM POCCUIACKOA
depgepayunn, NHbIMK efepanbHbIMU 3aKOHAMU;

°  MNpWHMMaTb, W3MEHSATb, OTMEHSATb  JIOKa/bHble ~ HOPMATWMBHbIE  aKThl,

06A3aTeNbHbIE 415 UCNONHEHMA PabOTHUKOM;

* un34aBaTb 006f3aTeNbHble A1 WUCMONHEHUA PAaBOTHUKOM pacnopsaguTenbHble
LOKYMEHThI;

e 3anpawmBaTb Yy pabOTHUKa LOKYMEHTbI, YKasblBalliMe Ha HeBO3MOXXHOCTb
MCMNONb30BaAHUA €XErofHOro onjayvMBaemMoro OTNycka B YCTAHOB/EHHOE rpaMKoM
OTMYCKOB BpeEMS;

e TpeboBaTb OT pabOTHWKA 0O6BACHEHUI NPUYMH (B Cly4vae HEOO6XOAMMOCTU —
MUCbMEHHbIX) OTCYTCTBUS Ha paboueM MecTe 60/1ee 30 MUHYT;,

*  CBOEBPEMEHHO, B [eHb HACTYM/eHUs BPEMEHHOW HeTpyL0CNOCO6HOCTH,
nonyyatb OT paboTHMKA WHGOpPMauuo 0 ((akTe HaCTYM/IeHUN BPEMEHHOW
HeTPYyL0CNOCOBHOCTU, B Cny4vae HaxOXAeHUs B OTMYCKe — He MNO03jHee ClefyHoLwero
[HSA Nocne ee HaCTYNNeHus;

*  BECTU YYeT CNYXeOHbIX MeXAYyropofHuWX NeperoBopoB B NoOApasfesneHuun, B
cllyyae Heo6Xo4MMOCTH.

» Pabortogatenb nNOMb3yeTcd W WHbIMW nNpaBamu, MNPeAoCTaBNEHHbIMU eMy
(hefepasibHbIM 3aKOHOLATENNbCTBOM O TPyAe, 0 MyHULMUNANbHON Ccyxo6e.

3.2. PaboTopaatenb 06513aH:

e cobnopgatb TPYAOBOE 3aKOHOAATeNIbCTBO WM WHblE HOPMATMBHbIE MpPaBOBbIE
aKTbl, cofepxalyne HOpMbl TPYAOBOrO Npasa, I0Ka/ibHble HOPMATUBHbIE aKTbl, YC10BUA
TPYZAOBbIX A4Or0BOPOB;

*  npepocTaBnATb PabOTHUKY paboTy, 06YCNOBAEHHYIO TPYAOBLIM LOrOBOPOM;

e obecneymBatb 6e3onmacHOCTb Tpyga W yC/lOBMA, COOTBETCTBYHOLME
rocyfapCTBeHHbIM HOPMATUBHbLIM TpeboBaHNEM OXpaHbl Tpyaa (TexHMKe 6e30MmacHOCTH,
CaHUTapHbIM HOpPMaMm, NPOTUBOMNOXAPHbLIM MpaBuiam);

e obecneymBaTb paboTHMKa 060pyAOBaHHbIM PaboyMM MECTOM U CpefAcTBaMu,
Heo6X0ANMbIMU ANA UCNOSTHEHWSA TPYA0BbIX 0693aHHOCTE;

e BbINJa4YMBaTb B MOHOM pa3Mepe NpuyunTaroLLytocs, paboTHUKY 3apaboTHYHO
nnaTy B CPOKWU, YCTaHOB/IEHHbIe HAacToOALWMMK [paBunaMmm 1 TpyA0BbIM AOFOBOPOM;

e cobnogaTb OroBOPEHHbIe B TPYAOBOM foroope, lMOMOXEHUN O AeHEXHOM
cofepxxaHuu 1 MonoXeHUn 0 MaTepmanbHOM CTUMYMPOBAHMM YCNOBUS Onnathbl Tpyaa,
BblfaBaTb 3apniaTy He pexe Yem fBa pasa B Mecsl,;

* 3HaKOMUTb paboTHMKA nNOL POCAUCL C MPUHUMAEMbIMU  NIOKASIbHBIMU
HOPMaTUBHbIMUN aKTaMU;

*  CBOEBPEMEHHO BbIMONHATb npegnucaHuns (hepepanbHOro opraHa
MCNONHUTENbHOW  BMacTW, YMONHOMOYEHHOrO Ha MpPOBefeHWe rocyfapCTBEHHOTO
Hag3opa W KOHTpPONAA 3a CoOMfeHMEeM TPYAOBOrO0 3aKOHOAATENbCTBA U MHbIX
HOPMAaTUBHbLIX MPaBOBbIX aKTOB, COAEpXaluMx HOpMbl TPYAOBOro npaea, ApPYrux
(hegepanbHbIX OpPraHOB WCMOJIHATENbHOM BACTW, OCYLECTBAAKOWMX (YHKUMM NO
KOHTPO/II0O W Haj30py B YCTAHOB/IEHHOW cepe AeATeNbHOCTWU, ynaaymBaTb LWITpadbl,



Ha/IOXKEHHbIEe 3a HapylleHUs TPYLOBOro 3aKOHOAATENbCTBA W WHbIX HOPMAaTUBHbIX
MpaBOBbIX aKTOB, COAEepPXaLLnX HOPMbl TPYAOBOr0 Npasa;

e BO3MelW,aTb Bpefd, NPWYMHEHHbIA PabOTHWKY B CBSA3W C WCMNOMHEHWEM UM
TPYLOBbIX 0683aHHOCTEN, a TaKKe KOMMNEHCUPOBaTb MOpasibHbIA Bpes B NMOPsALKe U Ha
YC/0BUAX, KOTOpble YCTaHOB/IeHbl TpyAoBbIM KofAekcoM Poccuiickoin Pepepauuu,
(hegepanbHbIMU 3aKOHAMMW Y UHBIMW HOPMATUBHbLIMY NPaBOBbIMU aKTamu;

e  OTCTpaHATb OT paboTbl (He pgonyckatb K paboTe) paboTHMKa B Chydasix,
YCTAHOB/IEHHbIX AENCTBYIOLWMM 3aKOHOAATeNbCTBOM, B TOM YMUC/e He MpoLlejllero B
YCTaHOB/IEHHOM MOpsigKe 06y4YeHne N MHCTPYKTaX MO OXpaHe TpyAa, NPOBepKYy 3HaHWI
TpeboBaHWI OXpaHbl TPYAa;

o obecneynBaTb ObITOBble HYXAbl pabOTHUKA, CBA3aHHbIE C WCMONHEHUEM UM
TPYAOBbIX 0653aHHOCTEN;

* MPUHUMATb Mepbl MO NPeAoTBPALLEHNIO WA YPETry/UPOBaHUKD KOHMINKTA
WHTEepecoB BMJIOTb 4O OTCTPaHeHUs paboTHMKA OT 3aMelLaemMOi LO/MKHOCTM Ha Nepuoj
YperynmpoBaHua KOH(IMKTA WHTEPECOB C COXPaHEHWEM 332 HUM [EHeXHOro
COLEepXXaHna Ha BCe BpPemsi OTCTPaHeHUs OT 3aMeLlaeMol AO/HKHOCTU B COOTBETCTBUM C
[eVCTBYIOLWMM  3aKOHO4ATe/IbCTBOM WM MPUHATBIMU  JIOKA/IbHBIMW ~ HOPMaTUBHbBIMU
aKTamu;

*  WUCNONHATb NHble 0643aHHOCTH, npesyCMOTPEHHbIE TPYLOBbIM
3aKOHOAATeNbCTBOM, WHbIMW HOPMAaTUBHLIMW MPaBOBbIMU .aKTamu, COAep>Xaliumu
HOpPMbl TPYAOBOro nMpasa, JIOKa/lbHbIMU HOPMaTUBHLIMW .aKTaMWU W  TPYAOBbIMU
[0rosopamu.

4. OCHOBHble npaBa 1 06513aHHOCTM paboTHMKA

4.1. CnyxebHble 0043aHHOCTW, nNpaBa, OTBETCTBEHHOCTb KaXAOro paboTHMKa
AAMUHUCTPaUUN  ONpefensaTcs AO/MKHOCTHOW WHCTPYKUMER; Kpome TOro, npwu
3aMeleHnn  LO/MKHOCTEA  MYHULMMaNbHON  CNyX6bl —  KBaM(UKALMOHHbIMYU
Tpeb0BaHMAMU U COOTBETCTBYOLLMMU MYHULUNANbHBIMY NMPABOBbLIMU aKTamu.

4.2. PabOTHUK MMeeT npaso Ha:

3aK/l0YeHne, M3MeHeHne U pacTopXXeHue TPyLOBOro [0rosopa B Mopsagke U Ha
YC/I0BUAX, KOTOpble YCTaHOB/IeHbl TpyAoBbIM KoZeKcOM Poccuiickoin depepauun,
NHbIMU (pefepanbHbIMU 3aKOHAMU;

npefocTaBneHne emy paboTtbl, 06yCNOBEHHOW TPYAO0BbIM LOTOBOPOM;

paboyee MeCTO, COOTBETCTBYIOLLLEE TOCYLAaPCTBEHHLIM HOPMATUBHbLIM TPeboBaHUAM
OXpaHbl Tpyaa;

CBOEBPEMEHHYIO ¥ B MOJIHOM 06beme BbINaTy 3apabOTHOW MiaTbl B COOTBETCTBUM
CO CBOEN Kanugukauuen, CNOXHOCTbIO TpyAa, KOAMYECTBOM U  Ka4yeCTBOM
BbIMO/IHEHHOMN paboThI;

OTAbIX, o06ecneynmBaemblil YCTAHOB/IEHWEM HOPMasibHOW NPOLONXKMUTENbHOCTYU
paboyero BpeMeHW, MpeAocTaB/eHNEM eXeHeaesbHbIX BbIXOAHbIX [fHeN, Hepaboumx
NpasgHUYHbIX AHEW, ONnavymMBaemMblX eXXerofHblX OTNYCKOB;

MOMHYI0 LOCTOBEPHYH WMH(opMaLnio 06 yCnoBuAaxX Tpyha u TpeboBaHMUAX OXpaHbl
TpyAa Ha paboyem MecTe;

o0befMHeHWe, BK/OYad MNpaBO Ha CO34aHWe MpodeccroHaNbHbIX COH30B W
BCTYMNEHWE B HUX A4/19 3alMTbl CBOMX TPYAOBbLIX Npas, CBOGOA N 3aKOHHbLIX MHTEPECOB;



BO3MellleHne Bpeda, NPUYUHEHHOTO €My B CBA3W C WCMOJIHEHWEM TPYAO0BbIX
0653aHHOCTEN M KOMMEHCALU0 MOpasbHOro Bpefa B MOpPAAKe, YCTAHOB/IEHHOM
TpyLoBbIM Kofekcom Poccuitickon Pefepaymu, MHbIMWA HOPMaTUBHLIMWU MPaBOBbIMU
aKTamu,

O3HaKOM/IeHMe CO BCEMW MaTepuasamum CBOero JIMYHOro pena, C OT3blBaMu O
NPo¢hecCMoHaNbHON AeATeNbHOCTU U APYTMMU LOKYMEHTaMU, a TakxXe Ha npuobLyeHne
K fieny ero nucbMeHHbIX 00bACHEHWI;

WHble nNpaBa, NpefycMOTpeHHble TpyAoOBbIM KofeKcoM Poccuitckonn depepauuu,
3aKOHOAAaTeNIbCTBOM O MYHWUUMUNANbHOW CNY>X6e Y UHBbIMW HOPMATUBHbLIMU MPaBOBbLIMY
aKTamu.

4.3. Pab0OTHUKM ALMUHUCTPaUUKN, ABAAKOLWMECA MYHULUNANbHBbIMU CAYXaluUMu,
BNpase, MpeABapuTeNbHO MUCbMEHHO YBeAOMUB paboTofdaTens, BbINOMHATL WHYIO
onnayvsaemyt paboTy, ecnv 3TO He NoBAeYeT KOHMINKTA MHTEPECOB B COOTBETCTBUM C
®epepancHbiM  3akoHOM 0T 02.03.2007 N 25-®3 «O MyHl/ILI,l/II'Ia}'IbHOl/I cnyxoée B
Poccuiickon depepaumm».

4.4, PabOTHUK 06513aH:

[06POCOBECTHO MCMOMHATL CBOM TPYAOBble 0653aHHOCTMW, BO3/I0XKEHHbIE Ha HEro
TPYLAOBbIM [OrOBOPOM, AO/MHKHOCTHOW UHCTPYKLMER;

cobnopath Mpasuna;

cobnofaTte TPYLOBYH AUCUUNINHY;

cobnogatb TpeboBaHMSA NO oXpaHe TpyAa U o6ecneyeHnto 6e30nNacHOCTM Tpyaa,;

OepeXXHO OTHOCMTbCS K UMyllecTBY paboTogaTens (B TOM 4ucie K UMYLLECTBY
TpeTbMX UL, Haxogswemycs y pabotogatens, ecnum pabotogaTtenb  Hecet
OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOF0 UMYLLLECTBA) U APYTUX PAOOTHUKOB;

HesamedNUTeNbHO  coobuwlaTb  paboTtogatento  nMbO  HenocpefCTBEHHOMY
PYKOBOAUTENO O BO3HWKHOBEHMM CUTyauun, MNPeAcTaBAAIOWENA Yrpo3y XWU3HU |
3[0OPOBbLIO NtOfEN, COXpaHHOCTM UMmyLecTBa paboTogatens (B TOM 4YMcCne MMyLLecTBa
TpeTbMX NnL, Haxogsuweroca 'y paboTodaTens, ecnu paboTodaTenb  Hecet
OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOr0 MMYLLLECTBA);

NHOPMUPOBaTh HEMOCPEACTBEHHOrO PYKOBOAUTENS O MPUYMHAX HEBbIXOAa Ha
paboTy (B TeyeHWe [BYX 4acOB MOCAe Hayana paboyero AHsA), B C/lyyae BPEMEHHOW
HEeTPYLOCNOCOOHOCTN — B ieHb €€ HaCTYN/IEHUS;

yBeJOMWUTb YNPaBAAOLWLEro genamm AaMuHucTpaumu, (rnaBy AAMUHUCTpaLUN) O
HacTynjeHUn BPEMEHHOM HeTPyLOCNOCOBHOCTM BO BPeMSA OTMyCKa — He Mo3fHee
CnefytoLLero fHA nocne ee HaCTyneHnsa A4na AOCTOBEPHOro yyeTa paboyero BpeMeHM B
Taberne;

ciaTb  JIMCTOK BPEMEHHOM  HETPYAOCNOCO6HOCTM  ynpaBnstoWweMy Aenamu
(cmeunanncTy no KaapoBoWk paboTe) AAMUHUCTPaUUKM B TeyeHMe Tpex pabounmx gHen
nocne BbIxoda Ha paboTy N0 OKOHYaHWUW BPEMEHHOW HETPYAOCNOCOBHOCTH;

MH(OpMMpOBaTL  FNaBy  AAMUHUCTPauMm 0  N6bIX  06CTOATENbCTBAX,
NPenSATCTBYIOWMNX Hagnexalemy BbINOMHEHNO CBOUX TPYAO0BbIX 06513aHHOCTEN;

NH(OPMMPOBATh HavanbHMKaA 0TAeNa, ynpasnswouwero (rnasy AgMWHUCTPaUuuK), B
cnyyae Heo6XOAMMOCTU — MUCbMEHHO, O MPUUYMHaX CBOEro OTCYTCTBMA Ha paboyem
mecTe 60nee 4 4yacoB NOAPAL B Te4eHMe paboyero gHS;



coobuwate ynpasnswoweMmy genamu (cneumanucty nNo  KagpoBow  paboTe)
ALMUHUCTPAUUN 006 WM3MEHEHUW CBOMX aHKETHbIX [AaHHbIX — (Qamuinuun, KMeHn,
OTYECTBa, MeCTa XUTeNbCTBa, 06pa3oBaHMM, NACMOPTHLIX JAHHbLIX B MECAYHBIN CPOK;

HeCBOEBPEMEHHOE MpeAcTaBNeHMe YKa3aHHbIX CBeAEeHWI paccMaTpuBaeTCs, Kak
HapyLleHne npasua BHYTPEHHEro TpyLOBOro pacnopaaka;

WH(popMmMpoBaTb paboTofaTens HeMmed/leHHO, B TeyeHue pabouyero pAHA (cC
NMPUNOXEHNEM MUCbMEHHBLIX 06BACHEHMI), 06 yTepe K/kOYa 3/MEKTPOHHON NoAnucwU, B
c/lyyae Bblauu ero 4ns UCrnosHeHUs Cny>ebHbIX 0683aHHOCTEN;

He MCnonb30BaTb UH(POPMALNOHHO-TENIEKOMMYHUKALMNOHHYO CeTb «/HTepHeT» B
NINYHbLIX Lenax, B TOM Yncne B Hepabouee Bpems;

NOALEPXMBATbL YMCTOTY M NOPAAOK Ha CBOEM paboyem' MecTe, B C/YXEOHbIX ”
ApYyrux nomMeleHuax, cobnogatb YCTaHOBAEHHbIN MOPSAAOK XpaHeHUs LOKYMEHTOB U
mMaTepuanbHbIX LEHHOCTEN;

3(h(PeKTUBHO MCNOMNb30BaTb MepCOHasibHble KOMMbIOTEPbl, OPIrTEXHUKY W Apyroe
obopyfoBaHue, 3KOHOMHO M paLMOoHaibHO pacxofoBaTb MaTepuasbl U 3HEPTUIO, Apyrue
mMaTepuasnbHble pecypchl; :

BO3JepXMBaTbCA OT MYy6/MYHBbIX BbICKA3blBaHW, CYXAEHWA U OLEHOK B
OTHOLUEHUN [eATeNIbHOCTU OPraHoB MeCTHOro camoyrnpaBfieHUs, WX PYKOBOAUTENeN,
eC/I1 3TO He BXOAUT B ero AOMKHOCTHbIE 0643aHHOCTHU;

He U1CNoNb30BaTb CBOE C/Yy)XeO6HOe MONoXKeHWe [N OKasaHWA BAUAHUA Ha
[esATeNIbHOCTb OPraHOB MECTHOro caMoyrnpaBfieHus, OpraHu3aumnii, LOMKHOCTHbLIX NnL,
MYHULUMMANbHbIX CAYXaWMX W rpaxgaH npyv peweHnun BOMNPOCOB, JIMYHO €ro
KacarLmxcs; ;

He MCMONb30BaTh CNYXEOHbIN TeneoH 415 NePeroBOpPOB B IMUHbIX LeNsX;

He UCMoNb30BaTb MOOGW/IbHYIO CBSA3b BO BPEMS MPOBELEHNA COBELLaHUI;

cobnofaTb HOPMbI CNYXeO6HON, NpodeccroHanbHOW 3TUKKM K MNpaBuna [4enoBOro
noBefeHUs;

NPOsABNATL KOPPEKTHOCTb W BHWUMATE/NIbHOCTb B 06palleHMn C  rpaxgaHamu,
npeacTaBuTeNs MM OpraHu3aumnii, Konneramu,;

NpUAepPXMBaTbCA  YBaOXWUTENIbHOrO OTHOWEHMA K rpaxpjaHam, Kosjneram U
06LLeNPUHATOrO [efI0BOr0 CTUNA  OAeXAbl, KOTOPbIA OTAMYAT O(PUULNAIBHOCTD,
CLepXXaHHOCTb, TPAAULMOHHOCTb, aKKypPaTHOCTb;

cobnogatb  WHble  00A3aHHOCTW, MNpPefycCMOTpPeHHble TpyAoBbIM  KOAEKCOM
Poccuiickoii Pefepaunn, 3aKOHOAATENIbCTBOM O MYHULMNANbHOW Cny>6e.

5. PeXum paboTbl

5.1. Paboyee BpeMa — BpeMms, B TEYEHME KOTOPOro paboTHUK ALMWUHUCTpaLUN B
COOTBETCTBMM C HacToAwmm [MpaBunamu u ycnoBusMu TPYyLOBOro LOrosopa AOJXKEH
NCNOJMIHATL TPYAOBble 0053aHHOCTM, a TakKXe WHble Mepuofbl BPEMEHW, KOTOpble B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickoin ®efepaumm OTHOCATCA K pabovemy
BPEMEHWN.

5.2. B COOTBETCTBMM C [eWCTBYIOLWMM 3aKOHOAATE/NIbCTBOM Ans PaboTHUKOB
ALMWHUCTPaALMK yCTaHaBNMBaeTCA NATUAHEBHas pabouyas Hepena (41 uac) ¢ ABymA
BbIXOAHbIMU fHAMU — cy660Ta, BOCKpeceHbe. Hayano exegHeBHON paboTbl — 8.00 u,,
Bpemsa obefeHHOro nepepbiBa ¢ 12.00 4. go 13.00 4. M OKOHYaHue paboyero gHA —

17.00 u.



Ana >KeHWwuH, paboTalolmMx B CefIbCKOM MEeCTHOCTWU, YCTaHOB/IeHO 36-4acoBaf
paboyas Hegens (¢ 8:00 u. go 16:00 4. mam ¢ 9:00 u. go 17:00 4.) c BbINIATOM
3apaboTHON nnatbl B TOM )K€ pa3Mepe, YTO W npu MOAHOW MNPOAO/KUTENIBHOCTY
eXeHeLeNbHOW paboTbl. ;

HakaHyHe npas3gHWYHbIX [AHEen NPOLO/KUTENbHOCTL  paboTbl  Ans  BCeX
COoKpalaeTca Ha 1 yac.

5.3. B cnyuyae, ecnn pexxmm paboTbl KOHKPETHOI0 paboTHMKA, NPOAO/IHKUTENbHOCTb
paboyero fHfA, BPEMA Hayana U OKOHYaHWA, BpPeMs MepepbiBOB B paboTe, yepefoBaHue
paboumx n Hepaboumx [AHeRN OTAMYaeTCA OT YCTaHOB/IEHHOro B M. 5.2. HaCTOAWMX
MMpaBun, TO yKasaHHble YC/IOBUA ONPeAensatoTca TPYLOBbIM AOTOBOPOM, COrnalleHnsaMu
K TPYA0BOMY LOrOBOpY.

5.4. Y4eT ncnonb3oBaHns paboyero BpeMeHu BefeTca CreunasmcToM no KagpoBou
pabote. Tabenb yyetra paboyero BPEMEHW COCTaB/AETCA B OLHOM 3K3EMMAApe,
MoAnucbiBaeTca CneuvannmcTom no KagpoBoW paboTe ALMUHUCTpaLUM U nNepegaeTcs
rnase AAMUHUCTpaLMWU [ANA YTBEPXAEHWUA, NOCMe YTBEPXAEHWUA HanpasfiseTcs B
Oyxrantepuio B CPOK A0 16 ymcna TekyLwero Mecaua M MnocfiefHero 4yucna TeKyLero
Mecaua. [Mpu coBnageHun pfHA nogaunm Tabens C  BbIXOAHbIM WU Hepabounm
npasgHUYHbIM AHeM Tabenb NojaeTcs B NocnefHUn pabounii feHb, NpeaLecTBYOLWUA
BbIXO4HOMY UK HepaboyeMy npasgHUYHOMY AH0, fo 13:00.

5.5. B TeueHue pabouyero BpemMeHW pabOTHMK 006A3aH HAXOAUTLCA HA CBOEM
pabouyem mecTe. ¥Yxof c paboyero mecrta AOMYyCKaeTCs TONIbKO C paspelleHns rnasbl
ALMWHUCTpaLMK, B C/lyyae ero OTCYTCTBUA - LO/HKHOCTHOIO fiMLa, ero 3aMeLlaroLLero.

5.6. Ycnosusa, onpegendlowme xapaktep paboTbl  OTAeSIbHbIX  KaTeropui
pabOTHWKOB, OMPeaensatTca B COOTBETCTBMM C [LeNCTBYHOLWMUM 3aKOHOLATENIbCTBOM,
NOKa/bHbIMW HOPMATUBHbLIMW aKTamMu, TPYLOBbIM OFOBOPOM. ©

57. TMpu HanpasneHunm paboTHUKA B CNYXEOHYDO KOMaHAUPOBKY €My
rapaHTUpPYKTCA COXpaHeHMe MmecTa paboTbl (4O/MKHOCTM) W cpedHero 3apaboTka, a
TakXXe BO3MeLLeHNe pacXofoB, CBA3AHHbIX CO CNY>XeOHOW KOMaHANPOBKOWA.

Bonpoc o fiBke paboTHMKA Ha paboTy B feHb OTbe3ja B KOMaHAMPOBKY W B [EHb
NPUObLITUSA N3 KOMaHAMPOBKN peLLaeTcs Nno CorfacoBaHuMIo ¢ rnaBoin AgMUHUCTpaLUN.

5.8. PaboTogarenb MMeeT NpaBo B NOPALKE, YCTAHOB/IEHHbIM TpPyA0BbIM KOLEKCOM
Poccuiickon  Pepepauuu, npusnekatb paboTHMKa K paboTe 3a npegenamu
NPOAO/IKUTENbHOCTU paboyero BpemMeHW, YCTAHOBNEHHOW AN [aHHOro paboTHUKa B
COOTBETCTBMM €  TpynoBbIM  Kogekcom  Poccuitickor — Pefepauuun,  Lpyrumu
(hegepanbHbIMU 3aKOHaMW M UHBbIMW HOPMATMBHbLIMW MPaBOBbIMU aKTaMu POCCUIICKON
depfepayun, cornaweHnAMU, IOKaIbHbIMA  HOPMAaTUBHLIMW  aKTaMu, TPYAOBbIM
LOr0BOPOM:

[/19 CBEPXYPOYUHOU paboThl;

ecnu paboTHUK paboTaeT Ha YCNOBUAX HEHOPMUPOBAHHOTO paboyero AHs.

MpuBneyeHne paboTHMKA K paboTe B BbIXOAHOW M Hepabounin npasfHUYHbIA AeHb
NPOM3BOAUTCA B CNy4vasxX HEO0O6XOAMMOCTU BbINOMHEHUA 3apaHee HenpeaBUAEHHbIX
paboT, OT CPOYHOCTU BbIMO/MHEHMUA  KOTOPbIX 3aBUCUT HOpMasbHaa pabora.
MpuBneyeHne K paboTe B 3TUX CMyyasax NPOU3BOAUTCA C MUCbMEHHOrO coriacus
paboTHMKa 1N ohopMnsAeTcs pacnopsaLnTesibHbIM akTOM paboToaaTtens.



MpuBneyeHne paboTHMKa K paboTe B BbIXOAHblIE M Hepaboume npasgHUYHbIE OHU
6es ero cornacua gonyckaetcd B cayyadx, MPefyCMOTPEHHbIX TPYLOBbIM
3aKOHOATEe/IbCTBOM.

5.9. PabOoTHUKY MOXeT YyCTaHaBNMBaTbCA HEHOPMWPOBaHHbLIA pPaboynini  fAeHb.
YCTaHOBNEHWEe HEHOPMWUPOBAHHOIO paboyero LHA OTPaXaeTcAa B TPYLOBOM [0roBope
paboTHMKa (cornaweHnn K TpYA0BOMY LOroBOpY).

5.10. Tlo cornaweHuto Mexay pabotogateniem U pabOTHUKOM  MOXET
yCTaHaB/MBaTbCA HemnosHoe paboyee BpeMs Kak nNpu npuveme Ha paboTy, TaK U
BMNOC/IEACTBUN.

PabotogaTtenb 006sd3aH YCTAHOBWUTb HEMOJIHbIA paboynmii feHb WM HEMNOHYI0
pabouyto Hefento B cyyasx, NpefyCMOTPEHHbIX AeACTBYHOLWMM 3aKOHOAATE/IbCTBOM.

Mpn paboTe Ha YyCNOBUAX HENONHOro paboyero BpeMeHW onnara Tpyjha
MPOU3BOAUTCA MPONOPLMOHANLHO 0TPaboTaHHOMY BPeMeHU.

PaboTa Ha yCnoBMAX HENOMHOT0 paboyero BpPeMeHW He BNeYeT A1a paboTHUKA
Kakux-nnoo OrpaHNyeHuni MNPOAO/IHKUTENIBHOCTH eXerofHoro OCHOBHOrO
0nJla4yMBaeMOoro OTnyckKa, UCUYUCNIeHNs TPYA0BOro CTaxa u Apyrux TpyAoBbIX npas.

5.11. Pab0THUKY B COOTBETCTBMU C TPYyLOBbIM KOAEKCOM Poccuiickoin depgepalmm
MW WUHbIMA HOPMATUBHbLIMW MPABOBbLIMW aKTamMW YCTaHaB/IMBAETCA COKpalleHHas
NPOLO/MKNTENBHOCTL PA60OYEro BpemMeHu.

B cnyuyae HacTynneHus WHBaIMAHOCTW B Mepuoj paboTel B AAMUHUCTpaUUN W©
npeabaBfeHNn paboTHMKOM COOTBETCTBYHOLWMX AOKYMEHTOB paboTojartens Bnpase C
cornacusa paboTHMKa U B COOTBETCTBUW C AeACTBYIOLLUM 3aKOHOAATEIbCTBOM 3anpoCuUTb
NHOWBUAYANbHYIO NporpaMmy peabunutauumy MHBanuga, B ciay4vyae Heo6xoAMMoCTU, —
TPYyAoBYt0 pekomeHgaunio ®ry meanko-counansHOW 3KCNEPTU3bI.

OcobeHHOCTM  yCNoBM  TPyLOBOro  gorosopa  paboTHWMKA,  MMEIOLLEro
WHBaNNAHOCTb, B 3TOM C/lyyae OPOPMIAIOTCA COrfalleHneM K Tpy40BOMY AOT0BOpY.

6. Bpemsa oTgbixa

6.1. lMepepblB ANA OTAbIXa WU NMUTAHUA COCTaBNAET OAWMH 4ac, He BK/KOYaeTcs B
paboyee BpemsA. Bpema Hayana — 12.00 4.. BpemMAa OKOH4YaHMA — 13.00 4. n MOXeT
ObITb U3MEHEHO MO COr/alleHnto CTOPOH.

6.2. MpofonXunTeNbHOCTL paboyero [AHA, HENnoCPeACTBEHHO NpeALlecTBYHOLLEro
Hepaboyemy npasfgHUYHOMY [LHIO COKpALLaeTcsa Ha yac.

6.3. [epeyeHb Hepaboumx npas3gHUUHbIX AHEW onpeaenseTcs crTaTbel 112
TpynoBoro Kogekca Poccuiickon deaepaunn.

6.4. Mo >XenaHuo paboTHUKa, paboOTaBWEro B BbIXOAHON WM Hepabouwuii
npasfHWUYHbIA AeHb, eMy MOXeT 6biTb MpefocTaBfeH APYroi fAeHb OTAbiXxa. B 3TOM
cnyyae paboTa B BbIXOAHOW WM Hepaboumil MpasfgHUYHbLIA [eHb OniaynBaeTcsd B
OlMHApPHOM pa3mMepe, a feHb OTAbIXa OonaTe He NOAEXMUT. »

6.5. PabOTHUKY NpefoCTaBAsSETCA €XEroAHblii  OonjaynmBaemMblil  OTAYCK C
COXpaHeHVeM MecTa paboTbl U cpefHero 3apaboTka.

MpOLOMKUTENBHOCTL  €XEerofHoro OCHOBHOIO OnjaynBaemMoro oOTnycka Ans
MYHUUMNANbHBLIX CRyXawmx cocTaBnsieT — 30 KaneHAapHbIX [HEW, ANa 0CTaNbHbIX
paboTHNKOB — 28 KaneHfapHbIX AHEN.

MyHUUMNanbHOMY cnyallemy B COOTBeTCTBUM CO CT. 21 3akoHa Pecny6svku
HarectaH oT 11 mapTa 2008 roga Ne9 «O myHuumnanbHon cnyxbée B Pecny6nunke
[arectaH» CBepX OCHOBHOIO EXErofHoro OrnaavyMBaeMoro OTMyCKa 3a BbICNyry fieT



NpeaocTaBnseTca eXerofgHblii [ONOMHUTENbHbIA ONla4YnBaeMblil OTNYCK C Y4Y4eTOM
NPOAO/HKUTENBHOCTN CTaXa MYHUUMNANbHON CNYXO6bl (MOAHLIX NET Ha Havano
paboyero (cny>xeb6HOro) roga, 3a KOTOpbIi NpeAoCcTaBAsSETCA OTNYCK):

npu cTaxke oT 1roda Ao 5 net - 1KaneHAapHblil AeHb;

npu ctaxe ot 5 a0 10 net - 5 KaneHAapHbIX LHEN;

npu ctaxe ot 10 4o 15 net - 7 KafleH4apHbIX AHe; r

npu ctaxe 15 net n 6onee - 10 KaneHAapHbIX AHEN.

E>XerofHbli [ONONHMTENIbHbLIA OMMa4yMBaeMblii OTNYCK 3a HEHOPMWPOBAHHbIN
pabounin aeHb YycTaHaB/MBAeTCA C YYETOM CTEeneHW Harpyskm n OTBETCTBEHHOCTM
MYHULMMaNbHbIX CAYXaWnX cnegyrowen NpogomMKNTENbHOCTMW:

— HayanbHWKY CeKTopa - 3 Ka/ieH4apHbIX OHS;

— 3aMeCTUTENIO FNaBbl aAMUHUCTPaLMK - 3 KaneH4apHbIX AHS;

— r/1aBHOMY W BefyLleMy crneumanucTtam - 3 KaneHLapHbIn AHS;

— cneunanuctam 1 kateropum - 2 KaneHgapHbIX AHS.

EXXKerogHblii  JONOMHUTENbHbLIA ONfayMBaeMblii OTNYCK 32 HEHOPMMWPOBAaHHbIV
pabounin aeHb ycTaHaBIMBAETCSA BOAMUTE/NO NPOAOC/IHKUTENIbHOCTbIO 2 KaNeHAapHbIX AHS.

6.6. OuepefHOCTb nNpefoCTaB/feHNUA OnjayMBaeMbliX OTMNYCKOB onpejensercs
€XerofHo B COOTBETCTBUN C rpagiikoM OTMYCKOB.

B rpadmke oTNyCcKOB OTpaXaroTCA KaKk OCHOBHOW, TaK U AOMNOIHUTENbHbIE OTNYCKa.

MHdopmauymns 06 MMeLLMUXCS  OHAX  €XKEerogHoro  OnaauyMBaemoro  u
[JOMNOMIHUTENBHOIO OTMYCKOB A0BOAUTCHA [LO CBefeHMA pabOTHMKOB Creunannctom no
KagpoBoli paboTe. Mpu onpefeneHun paT OTMNYCKOB Ha Chneaylolwmnin pabounii rog
cneymnanncT No KagpoBoi paboTe yunTbiBaeT MoXenaHnsa paboTHNUKOB AAMUHUCTpaL UK,
COrnacoBblBaeT MaHWpyemble faTbl OTMNYCKOB C PYKOBOAMTENEM CTPYKTYPHOrO
nogpasfeneHus, rnaBoi ALMUHUCTpaL MK MYHULUNANbHOIO 0bpa3oBaHus
«[laxaflaeBCKNIi panoH». ;

6.7. Mo cornaweHno CTOPOH €XEerofAHbli onjayYnBaemblii OTMYCK MOXET ObiTb
pa3fenieH Ha YyacTu, Npy 3TOM OAHa U3 YacTeil 3TOro oTnycka (3a paboumii rog) AOMXKHa
ObITb He MeHee 14 kaneHAapHbIX AHeW. Pa3feneHve BTOPOW 4YacTM OTMyCKa Ha 4acTw,
COCTOSILLME M3 OLHOrO UAWU HECKONbKUX [AHEeW, BO3MOXHO B COOTBETCTBUM C rpagimKom
OTMYCKOB.

padmk oTNYCKOB 065i3aTeNleH Kak ans pabotogartens, Tak U ana paboTHMKa.

lMepeHOC OTNyCKa BO3MOXEH TO/LKO MO COrNacoBaHUKO MeXAy PaboTHUKOM W
paboTogarenem

PaboTHMK [O/HKEeH HanucaTb COOCTBEHHOPYYHO 3asiBfIeHWE O MepeHoce OTNycKa ¢
yKa3aHMeM MpUYMHbI, [aTbl Hayana nJaHUPyeMoro no rpauky M MNepeHeceHHoro
OTMYyCKa, KONMYecTBa UCNOMb3yEMbIX AHEN OTnycKa.

EXerofgHblil onnaynBaemMblii OTNYCK AO/MKEH 6biTb NPOAJAEH WAN NepeHeceH Ha
Apyron cpok, onpegensemblii paboTogatenem C y4yeTOM MOXenaHWi paboTHMKA, B
cnyyvasx:

BPEMEHHOW HETPYAOCNOCOBHOCTMU;

NCNOSIHEHNA pPaboOTHMKOM BO BPEMSA €XerogHoro onjavyMBaeMoro OoTnycka
rocyfapCTBeHHbIX 0043aHHOCTEN, ecnu [ANA 3TOro TPYLAOBbIM 3aKOHOLATE/IbCTBOM
npeaycMOTPEHO 0CBOGOXAeHNE OT paboThl;

WHbIX Clyyaax, NpPesyCcMOTPEHHbIX TPYAOBbIM 3aKOHOAATE/NIbCTBOM, /10KaNbHbIMU
HOPMaTMBHbLIMUN aKTaMMu. ;



T
6.8. B UCKNOUYNTENbHBLIX CNyYasax, Korga npefocTtaB/ieHUE OTNycKa pa60THMKy B

TekylieM paboyeM rofy MOXET HebnaronpuATHO OTPasUTbCA HA HOPMaJbHOM XOAe
paboTbl AQMWHUCTpPaLMKN, fOMyCcKaeTcs, C corfacua paboTHUKaA, NepeHeceHne OTnyckKa
Ha cregytowuii paboumnii rog. Mpun 3TOM OTNYCK AO/MKEH BbiTb UCNONL30BaH He No3jHee
12 mecsiLeB nocne oKOH4YaHUsi paboyero roga, 3a KOTOpblil OH NpefoCTaBAseTCs.

6.9. pahmk OTNYCKOB YTBeEpXAaeTcs rnaBon AAMUHUCTPpauumn [axafaeBCKOro
palioHa C y4eTOM MHEHMWSA BbIOOPHOr0 opraHa NepPBMYHON NPOMCOK3HON OpraHu3auum
He nos3jHee, YeM 3a [1Be HeLeNn A0 HACTyN/eHUs KafeH4apHoro roaa.

6.10. Mpwn ncumcneHMn obLEel NPOLOMKUTENLHOCTM €XEro4HOro onsavymBaemMoro
OTNnycka [AONONHUTE/NbHbIE OMlaynBaemMmble OTMYCKa CYMMUPYHOTCA C  €XerogHbiM
OCHOBHbIM OMNJlaYnBaemMbIM OTMYCKOM.

MpoaneHne unn nepeHeceHWe [OMNOMHUTENILHOrO OTMYCKa, pas3fjesieHWe ero Ha
4yacTu, 3aMeHa [AEeHEeXHON KOMMeHcauWeil, MHble BOMPOCLI, CBSi3aHHbIE C MOPALKOM
npefocTaB/eHNss [OMOMHUTENbHOIO OTNYCKa, perynupytotcs TpyaoBbiM  KOLEKCOM
Poccuitckoli ®defepaunn, 3akoHoAaTeNIbCTBOM O MYHULMMNANbHON cnyx6e Poccuiickol
®efepaunt U UHbIMW HOPMATUBHLIMW MPABOBLIMW aKTamu, a TakXXe NyHKTamMn 6.6 —
6.9 HacToAwmx MNpasun.

6.11. Mo 3adABneHMt0 paboOTHMKA YacTb €XerogHoro onjaavyvMBaemMoro OTnycka,
npesblllaloLlas 28 KaneHAapHbIX AHEN 3a npolefwmne U TeKywuii paboume neprogsbl,
MOXEeT ObITb 3aMEHEHa AEeHEXHOW KOMMNeHcalmnen.

6.12. o cemeliHbIM 06CTOATENLCTBAM W APYTUM YBOKUTENbHbIM MNPUYMHAM
paboTHMKY MOXET OblTb NMpeaocTaB/ieH OTNYCK 6e3 coxpaHeHWs 3apaboTHON MnaTbl Ha
cornacoBaHHoe paboTtofaTesieM KONMYECTBO AHEe, eCn 3TO He NPUBEAET K HapyLUEeHUIO
CPOKOB M CpbIBY TeKyLWMUX paboT, K KOTOPbIM PaboOTHMK MMeeT HenocpeacTBEHHOe
OTHOLLEHue.

OTnyck 6e3 coxpaHeHUs 3apabOTHOM nNnaTbl NPeAoCTaBNAETCS Ha OCHOBaHMM
MUCbMEHHOTI0 COOGCTBEHHOPYYHO HanMcaHHOIo PaboOTHMKOM 3adB/eHuns,
COrNacoBaHHOro pPyKOBOAWUTENleM CTPYKTYPHOro noAapasfeneHus, W MUCbMEHHOIO
paspelleHns (pesontounn) pabortogarens.

6.13. B oTAenbHbIX cnydaax pabotogaTtenb 06sA3aH nNpefocTaBUTb PaBGOTHUKY
oTnycKk 6e3 coxpaHeHMs 3apaboTHOM nnatbl B COOTBETCTBUM C [AENCTBYHOLLUM
3aKOHOLAaTe/IbCTBOM.

7. Onnata Tpyaa

7.1. 3apaboTHas nnata onpegenseTcsd B 3aBUCMMOCTM OT KBanguKauum
paboTHMKA, CNOXHOCTWN, KOIMYECTBA, Ka4eCcTBa M YC/IOBUIA BbINOTHAEMOM paboThbl.

7.2. 3apaboTHad nnata paboTHWKY YycTaHaBnMBaeTCA TPYAOBbIM [AOrOBOPOM B
COOTBETCTBUYU C [elCTBYIOLLMM 3aKOHO4ATENbCTBOM.

7.3. [eHeXxHoe codep)aHne MYHULUNaNbLHOrO Cny)awero CcocTout u3
AO/MKHOCTHOIO OKNaga MYHWULMNanbHOr0 CAYXXAllero B COOTBETCTBUM C 3aMeLLaeMOl
UM LO/MKHOCTbIO MYyHUUMUNaNbHOW cnyX6bl MO «[laxafaeBCKuii palioH», a Takxke U3
eXeMeCAYHbIX MU MHbIX 4OMOMHUTE/bHbIX BbIMNAT.

7.4. Cwuctema onnatbl TpyAa paboOTHMKOB, 3aMellalolmx [LOMKHOCTU, He
ABNAOLWMECH LO/DKHOCTAMN MYHUUUNANBHOM CNy>X0bl, BKIHOYAET B Ce61:

NOMKHOCTHOW OKnag,;

BbIM/aTbl KOMMEHCaLNOHHOIO XapakTepa;

BbINMaTbl CTUMY/IMPYIOLLErO XapaKTepa.



7.5. B cooTBeTCTBMN CO CcTaTbel 136 TpypoBoro Kogekca,Poccuiickonn ®egepaynm
3apaboTHas nnaTa BbinnayMBaetTcd paboTHMKaM He MeHee [BYX pa3 B Mecay,
NMOCPeACTBOM MNEPeYnCNeHNs AEHEXHbIX CPeACcTB Ha 6aHKOBCKMI cyeT paboTHMKa. 3a
nepBylo NONOBUHY MecALa 3apnaTa BbiniaymsaeTcsa 18-ro umMcna Kaxgoro mecsua, a 3a
BTOPYI MOMOBMHY Mecsaua — 3 -T 0 4ucna Kaxoro mecaua, crefyroLero 3a
pacyeTHbIM. B cnyyasax, Korga ykasaHHble 4yucia MPUXoaATcA Ha BbIXOAHbIE WK
npasgHuWYyHble [OHW, [AHAMW BbINAATbl 3apnfatbl ChnefgyeT cyuTaTb paboyve [HWU,
HenocpeACcTBEHHO NpeALecTBYOLLME BbIXOAHBIM (NPa3gHUYHBIM) LHAM.

7.6. PaboTHMKam, KOTOpbIM YCTaHOBJIEHA COKpalw,eHHas MNPOAO/HKUTENbHOCTb
paboyero BpemeHW, onjnarta TpyLa NPOU3BOAUTCA B pas3mepe, MpefyCMOTPEHHOM [ANS
HOPMaJIbHON MPOAO/IKUTENBHOCTU paboyero BpeMeHU, 3a UCKIOYeHNnEM paboTHUKOB B
BO3pacTte 4o 18 ner.

7.7. PaboTHMKaM B Bo3pacTe A0 18 neT Tpyp onnavymMBaeTcs C y4eTOM COKpaLLeHHOM
NPOLO/MKNTENIbHOCTU PaboThl.

7.8. B cnyyae ycCTaHOB/IeHMA PabOTHMKY HenosHoro paboyero BpeMeHW onnaTa
TpyAa NpoM3BOAMUTCS NPONOPLMOHaNbHO 0TpaboTaHHOMY MM BPEMEHM.

7.9. \ameHeHMa B cucTeMe onsatbl TpyAa (4AeHEXHOro cofep)xaHus) paboTHUKOB
OCYLLECTBNAKTCA WCKAUNTENbHO B (DOPME BHECEHMA W3MEHEHWI WU AOMNOSHEHWIA B
COOTBETCTBYIOLLME MPaBOBble aKTbl M MOCAeAYOWMM OMOPMIIEHNEM COrnalweHns K
TPYyLOBOMY 4Or0OBOpY.

7.10. OnnaTta oTNycKa Npou3BOAMTCA He Mo3fHee, YeM 3a TPWU AHA 40 ero Havana.

7.11. PaboTtopatenb C 3apaboTHOM nNnaTbl PabOTHUKaA *MepeyncnsieT Hanorum B
pasmepax 1 nopsiake, NnpeagycMOTPeHHOM AelCTBYHOLW MM 3aKOHO4aTeNIbCTBOM P®.

7.12. B nepuop oTcTpaHeHMa OT paboTbl (HegonyuweHus K paboTe) 3apaboTHas
nnata paboTHWKY He HauyuuCnAeTcs, 3a WCKIKOYEHUEM CNydvaeB, MpefyCMOTPEHHbIX
Tpy#oBbIM KOgeKcoM P® unn nHbIMK (hefiepasibHbIMU 3aKOHaMMU.

8. MoowpeHna paboOTHMUKOB

8.1. 3a 406pPOCOBECTHOE BbIMONHEHNE TPYAOBbIX 00653aHHOCTEN, 3(EKTUBHOCTb
TpyAa, NPOAO/MKUTENbHYH U 6e3ynpeyHyto paboTy, BbINOMHEHME 3adaHuii 0co6Ol
B&XKHOCTM W C/IOXKHOCTU W Apyrue AOCTMXKEHWA B TPyAe NPUMEHAKOTCA cnegyrouime
Mepbl NOOLLpeHNsA paboTHUKA:

00bAB/IeHNE 6narofapHoCTu;

BblMfiaTa e4MHOBPEMEHHOI0 AEHEXXHOr0 BO3HarpaXxaeHus;

00bsABNEHMEe  6GnarofapHoOCTM C  BbINAATOM  €AUHOBPEMEHHOIO  AEHEXHOro
BO3HarpaxgaeHus; ;

HarpaxKgeHue LUeHHbIM NoAapKoM;

HarpaxpaeHue MNoyeTHoi rpamoToir AgMuHuctpaumm MO «[laxagaeBCcKuii paioH»
npefcTaBfeHNe K  HarpaXAeHut rocyaapCTBeHHbIMM  Harpagamy  Poccuidickol
depnepaymm 1 Harpagamu Pecny6nukun arectaH;

Apyrne noowpeHus, ycTaHaBIMBaeMble MNPaBOBbIMW aKTamMu OpPraHoB MECTHOrO
camoynpasneHnsa Poccuitckon depepaunn B COOTBETCTBUM C  (pegepanbHbIMU
06/1aCTHbIMUK 3aKOHaMW.

8.2. MartepuanbHble (OpPMbl MNOOWPEHUA 3a ycrnexm B paboTe MOryT Takxe
yCTaHaB/MBaTbCS B APYrUX NOKafbHbIX HOPMATMBHbIX aKkTaxX AAMUHUCTPaLU.

9. AncuunnuHa Tpyaa



9.1. AucumnnuHa Tpyga — o6s3aTeNibHOe AN BCeX PabOTHMKOB MOAUYMHEHUE
npasunam nosefeHus, onpefeneHHbIM TPyAoBbIM KofeKcoMm Poccuitickoi depepaumm,
WUHbIMU (pefilepanbHbIMU 3aKOHAMW, COrfalleHnaMu, HacToAawmumu Mpasmunamu, UHbIMU
NOKa/IbHbIMW HOPMATUBHbLIMW aKTamMn AAMUHUCTPaLNK, TPYLOBbLIM LOrOBOPOM.

9.2. OTBETCTBEHHOCTb 3a HapylUueHWe TPYLOBOM AUCLUNAUHbLI YCTaHAB/MBAETCS B
COOTBETCTBMM C [E€NCTBYIOLLMM 3aKOHOAATENLCTBOM (CT. 192-193 TK P®).

3a coBeplleHWe AUCLUNINHAPHOTO MNPOCTYNKa, TO eCTb HEeUCMNOJIHEHWEe WK
HeHaziexxallee NCnosHeHe paboTHNUKOM MO ero BUHE BO3/I0XEHHbIX HA HEro TPYL0BbIX
o6s3aHHOCTEN, paboTodaTeslb UMeeT NpaBo NPUMEHUTL Chnefytoline AUCUMMNINHAPHbIE
B3bICKaHUA: ,

3aMeyaHue;

BbIFrOBOP;

YBO/IbHEHWE N0 COOTBETCTBYHOLWMM OCHOBaHMAM (B TOM 4ucfie C Y4yeToM
nonoxeHunin ®PegepanbHoro 3akoHa oT 02.03.2007 N 25-®3 «O MyHULMNAIbHOW
Cnyxo6e»).

9.4. 3a KaxAblh AMCLUMNAMHAPHbLIA NPOCTYNOK MOXET OblTb MPUMEHEHO TOJ/IbKO
OZIHO AUCLUNINHAPHOe B3bICKaHKe.

9.5. Tlpy HaANOXEHUN [UCUUNAMHAPHOIO B3bICKAHUA YUYUTbLIBAETCA TAXKECTb
COBEPLLEHHOro NPOCTYnKa, 06CTOATENLCTBA, NPU KOTOPbLIX OH COBEPLLEH.

9.6. CoBeplleHMe AUCLUMNANHAPHOTO NPOCTYNKa (PUKCUPYETCA COOTBETCTBYHOLLUM
aKTOM. AKT cocTaBnsieTca paboTHMKaMu AgMUHUCTpaLUK (He MeHee Tpex YesloBeK) uan
Komuccuein (B cfiyyae CyLLeCTBOBaHMA KOMMUCCUW, MWMeKLWeln COOTBETCTBYHOLLNE
MOSIHOMOYMA MO COBEPLUEHHOMY MpPOoCTynKy). MNpu cocTaBneHUN akta Aisa YyTOUYHEHUA
06CTOATENILCTB  MOFYT NPUCYTCTBOBaTb MNPeACTaBUTENI CTOPOHHUX OpraHu3auui,
3KCNEPThbI, ApYyrue HezanHTepecoBaHHbIE nLa.

B cnyyae Heo6Xo4MMOCTM COCTaBNAETCA CNyxXebHasa 3anucka Ha rnasy
AOMUHUCTpaunn axanaeBCKOro panoHa.

PelweHne O MPUMEHEHUWU AUCLMUNANHAPHOIO B3bICKAHWUA MNPUHUMAeTCa [1aBoiA
AOMUHUCTPALNN.

9.7. [0 NpUMeHeHMa AUCUUNINHAPHOIO B3biCKaHUA paboTofartesib faeT NopyyeHue
3aTpe6oBaTb OT pabOTHNKA MUCbMEHHOE 00BbACHEHNE.

Echm  no wuctedyeHunm AByx paboumx [Hel Ha3BaHHOe OObSACHEHME He
NpeaocTaBneHo, TO COCTABNAETCA COOTBETCTBYIOLLNIA aKT.

HenpegctaBneHne O0OBACHEHUIN He ABNSeTCA MNPEnATCTBUEM 415 MPUMEHEHUS
AVCUMNINHAPHOIO B3bICKAHUA.

AvcumnanHapHoe B3bICKaHWe MPUMEHSAETCA He MO3[Hee- O4HOro Mecsila CO [AH#
0OHapy>XeHUs NPOCTYrKa, He cunTad BpemeHn 60ne3Hn paboTHMKA, NpebblBaHUA ero B
OTMYCKe, a TakKXe BPEMEeHW, HeobXO0AMMOro Ha YYeT MHeHWs BblOOPHOro opraHa
MepBMYHOM NPOMCOK3HOM opraHn3aymm ALMUHUCTPaL UK.

9.8. AucumnnanHapHoe B3bICKAHWE He MOXeT OblTb NPUMEHEHO MO34Hee LIecTu
MECALEB CO [HA COBepLUeHMA MNpOCTynkKa, a Mo pesynbraTraM pPeBu3nMU, NPOBEPKU
(PMHAHCOBO-X035MCTBEHHOW [AeATENbHOCTU WU ayJUMTOPCKOW NPOBEPKUM — MO3[4Hee
LBYX fleT CO [HA ero coBeplleHMsa. B yKasaHHble CPOKU* He BK/IHOYAETCHA Bpems
NpPon3BOACTBa NO Yro/I0BHOMY Aeny.

9.9. PacnopskeHne pabotogartens 0 MPUMEHEHUU AUCLUUNANHAPHOIO B3bICKAHMWSA
06bsABNAETCS PabOTHMKY MOA POCAUCL B TeYeHMe Tpex paboumx AHel €O AHA ero



M34aHnsA, He cyuTas BPEMEHM OTCYTCTBMA paboTHMKA Ha paboTe. Ecnm paboTHUK
0TKa3blBaeTCA O3HAKOMMUTLCA C YKa3aHHbIM MPUKa3oM MO poCrnucCb, TO COCTaBnsAeTCs
COOTBETCTBYHLLMIA aKT.

9.10. Ecnn B TeyeHMe roja co AHA NPUMEHEHUA AUCUUNANHAPHOIO B3bICKAHMUA
paboOTHUK He OyAeT NOABEPrHYT HOBOMY [AUCUUMNIWHAPHOMY B3bICKAHWIO, TO OH
CUYMTaeTCA He UMeK WM ANCLUNNIMHAPHOTO B3bICKaHUA.

9.11. [AucumnnmMHapHoe B3bICKaHME MOXET ObiTb CHATO [0 WCTeYeHua roja
paboTofaTesieM MO COOGCTBEHHOW MHMUMAaTUBE, NO XOAaTalCTBY HEMOCPEACTBEHHOIO
pyKoBoAuTeNs nnu npocbbe  camoro  paboTHMKA,  ecnu NOABEPTHYTbINA
AVCLUUNANHAPHOMY B3bICKAHWIO HE COBEPLUW/ HOBOrO NPOCTYNKa W NposiBUN cebs Kak
A06POCOBECTHbIN PABOTHUK.

9.12. MyHuUMNanbHbIA CAyXawuii, JONYCTUBLINIA [AUCLUMINHAPHBLIA MOCTYMOK,
MOXET OblTb BpeMeHHO (HO He 60/iee YeM Ha OAWH MecAl), A0 peweHus Bonpoca o
ANCLUMNINHAPHOW  OTBETCTBEHHOCTW, OTCTPAHEH OT WUCNOSIHEHUS  AO/MKHOCTHbIX
0653aHHOCTEN C COXpPaHEHMEM [AEHEXHOro cogep)kaHus. OTCTpaHeHUe OT UCMOSHEHUS
AO/MKHOCTHLIX  06sA3aHHOCTEN NPOM3BOAMTCA B 3TOM  C/ly4vyae pPacnopsKeHuem
AamuHucTpaunn MO «[laxagaeBcKuii panoH».

9.13. MopsALOK NPUMEHEHUA U CHATUS AUCLUNIUHAPHbLIX B3bICKaHU onpepenseTcs
B COOTBETCTBUW C AENCTBYHOLW MM 3aKOHOAATENIbCTBOM.

10. OTBETCTBEHHOCTb CTOPOH TPYAOBOI0 A40roBopa

CTOpOHbI TpyLOBOro [A0OroBopa HecyT OTBETCTBEHHOCTb 3@ HEWUCMOJIHEHWE Wn
HeHag/nexallee WCMOMHEHNE BO3/TOXEHHbIX Ha HUX [AO/MKHOCTHbIX 0683aHHOCTEA B
COOTBETCTBUU C [elCTBYIOLLMM 3aKOHOAaTeNIbCTBOM Poccuiickn degepaymm.

11. MNopAAOK NpeKpalleHsa TPyL40BOro 4orosopa

11.1. PabOTHMK MMeeT NpaBO pPacTOPrHyTb TPYAOBON [AOroBOP MO WMHMULUMATMBE
paboTHMKa (MO COGCTBEHHON WHMUMATWBE), npeaynpeanB o6 3Tom paboTogatens B
MUCbMEHHON (hopMe He Mo3AHee, Yem 3a fABe Hefenun, eCNn UHOW CPOK He YCTaHOB/IEH
TpypoBbIM KogeKkcom Poccuiickoin defepaln UamM MHbIM (egepasbHbiM 3aKOHOM. Mpwu
39TOM TeYeHMe YKa3aHHOro CpokKa NpefynpexaeHus HaumHaeTcs Ha Crnegytowuii feHb
nocne nony4vyeHuns pabortogaTenem 3asBneHUs paboTHMKA 00 YBP/IbHEHUMN.

Jata yBO/IbHEHMA, YyKasaHHas B 3asdBfieHWW, [0/KHA, COOTBETCTBOBATbL Aarte,
COrnacoBaHHOW CTOPOHaMW.

11.2. PacTopXeHue TpyLoOBOro Aorosopa AO/MKHO ObiTb OCYLLECTB/IEHO C
cobnofeHnem TpeboBaHW W Npoueayp YBO/NbHEHUSA, MNPeAOCTaBNEHUEM /blOT W
KOMMNeHcayuii YBO/IbHAEMOMY paboTHUKY, YCTaHOBNEHHbIMMU TPYAO0BbIM
3aKOHOAaTeNbCTBOM Poccuiickoi Pefepaumn M UHbIMU  (hefepanbHbIMU  3aKOHaMu,
MYHULUNANbHBIMW NPaBOBLIMU aKTamu.

11.3. JHeM yBONIbHEHUA ABNSETCA NOCNEAHUI AeHb paboTbl. Ecnn nocnegHuin geHb
CpOKa NpUXoAMTCA Ha HepabouMil fJeHb, TO [HEM OKOHYaHMA CpOKa CuUMTaeTCH
OnvKaiWwmniA cneayoLwmnii 3a HUM paboymnii AeHb.

11.4. 0o NoArOoTOBKW AOKYMEHTOB Ha YBOJIbHEHME PabOTHUK B MOPSALKE N B CPOKMU,
cornacoBsaHHble ¢ paboTogaTeneM, caeT PyKOBOAUTENO CTPYKTYPHOrO MojapasjeneHuns
NN gy, YynoaHOMOYEHHOMY rnaBoii AgMUHUCTpauun M O/<[axafaeBCKuii panoH»
BbIMOJIHEHHYO PaboTy, BCIO A4OKYMEHTAUNIO, MaTepuasnbl, paboune NpoeKTbl, CO34aHHbIe
B XO0fe TPYLOBOW [AeATeNbHOCTW; BO3BpaljaeT MMYLLeCTBO, MepefaHHoe emy Ans



NCNONHEHUs TPYAOBbIX 0653aHHOCTEN. B nocnefHuii paboumnii geHb paboTHUK 063aH
chatb creyuanncTy no Kagposoit pabote AAMUHUCTPALUKN YLOCTOBEPEHME.

11.5. MpekpalleHne TPyaoBOro [Aorosopa OGOpPMIAETCA  pacrnopsH>KeHUEM.
Pacnops>eHne 0 npekpaw,eHun TpyaoBOro forosopa U3faetcsa He nosgHee rnocnefHero
paboyero AHA U 06bABNAeTCA pPabOTHUMKY NoJ POCNUCL C  YyKaszaHWeM faTbl
O3HaKOM/IeHUS.

11.7. Ha ocHOBaHMN 1 B TOYHOM COOTBETCTBMW C MOAMMUCAHHbLIM PACMOPSXKEHMEM O
npeKpaLieHnn Tpy[oBOro A4orosopa cneymanuncT no KagpoBoin pabote ALMUHUCTpaLUK
3anoNHSAeT M BblAaeT B YCTaHOB/IEHHOM MOPsAKe B NOCMeAHUA feHb paboTbl TPYAOBYHO
KHUXKY YBO/IbHAIOLLEMYCA PaBOTHUKY.

12. TexHMKa 6e30MacHOCTN U NMPOU3BOACTBEHHAA CaHUTapus

12.1. PaboTHMK 06f53aH cobntogatb TpeboBaHUA MO TeXHWKe 6€30MacHOCTU U
NPOM3BOACTBEHHON CaHUTapuu, NPeayCMOTPEHHbIE AENCTBYOLWMMMN 3aKOHAMW U UHBIMU
HOPMaTUBHbLIMU aKTamu.

12.2. PaboTHUK 006s53aH cofep)XaTb B MCNPaBHOM COCTOSIHUM BblAE/IEHHYID eMy
TEXHUKY A/151 BbINO/IHEHUS paboThbl 1 06ecrneynBaTb COOTBETCTBYIOLWMIA YXO4 3a HEN.

12.3. O nwob6oii Henonagke paboTHMK 06513aH HeMeANIeHHO coo6ulaTb CBOEMY
HenocpeACTBEHHOMY pyKoBOAUTENO. PabOTHMK 0653aH MCMONb30BaTh BblAe/IEHHOE eMY
obopyaoBaHue No HazHa4YeHUto. 3anpeLLaeTca ero UCNosib3oBaTh B IMYHbIX LENsX.

12.4. PaboTHMK 0693aH coobuwatb rnase AAMUHUCTpauum o noboin paboueit
cUTyaumn, Kotopas, no ero MHeEHU0, CO34aeT Yrpo3y Xu3Hu 1 340poBbi0. PaboTogartesnb
He MOXeT TpeboBaTb OT pabOTHWKa BO30OHOBNEHUA PabOTbl, €cM Takas OMacHOCTb
MPOAOJ/IKAET COXPAHATLCA.

12.5. 3anpellaeTca:

— KypuTb Ha pabouymx Mectax W Tam, rAe B COOTBETCTBMM C TpebOBaHMAMMU
(hefepanbHOro 3akoHo4aTe/lbcTBa YCTaHOB/EH TaKOW 3anper;

— MPUHOCUTbL C CO60IA MM YyNOTPe6NsATb anKorofibHble HaNUTKN, NPUXOAUTL UK
HaxoauTbca B AamuHucTpaumm MO  «[laxagaeBCKuii  pailoH» B COCTOSIHUM
a/IKOr0/IbHOr0, HAPKOTMYECKOr0 NN TOKCUYECKOTO OMbAHEHUA.

12.6. B uenax npeaynpexxaeHnsa HecYaCcTHbIX C/yYvaeB A0MKHbI CTPOro BbINOMHATHCA
oblWume ¥ cneumanbHble nNpegnucaHna Mo TexHWKe 6e30nmayvyHoCTW, [eNCTBYHOWME B
ALMUHUCTpaLUN. i

12.7. Bce pabOTHMKK afAMWHUCTpaLMK, BKOYas PYKOBOASLLMIA cOCTaB, 0653aHbl
MPOXOAUTb MHCTPYKTAX MO TeXHWKe 6e30MacHOCTN B CPOKMU, KOTOPbIe YCTAHOBNEHbI A1
onpegeneHns BUAOB paboT 1 npodeccuia.

13. VIHble BONPOCHI peryinpoBaHNsA TPYAOBbIX OTHOLLEHWI

13.1. HaxoxpaeHune paboTHUKOB ALMUHUCTPaALUN B CNYXEOHbIX MOMELLEHUAX ANA
BbIMOMIHEHMSA OMNepaTMBHbIX 3af4aHWi MO NopyyYeHUto [naBbl agMUHUCTpPaLUMK WK
HenocpeaCcTBEHHOI0 PYKOBOAUTENS [OMyCKaeTcs B 1060e BpeMs CYTOK.

13.2. MNepef TeM, KaK NMOKMHYTb paboyee MeCTO B KOHLUe paboyero gHs, paboTHUK
LO/MKEH OTKMHUYUTbL OPrTexXHUKY, BbIKMKOUYNTL CBET, 3aKpPbiTb OKHa W [Bepu CBOEro
KabuHeTa.

13.3. PabOTHMKN He3aBMCMMO OT [AO/DKHOCTHOrO NONOXEeHUsA 06sA3aHbl NPOABNATb
BEX/IMBOCTb, YBaXXEHME, TEPNUMOCTb KaK B OTHOLUEHUAX MeXAy cob60i, Tak U npw
OTHOLLEHMAX C NOCETUTENAMMN.

14, 3aknounTenbHbIe MOM0XKEeHNA



14.1. B cny4aax, He npefycMOTpeHHbIX lNpaBunamun, cnepgyet pyKoBOLCTBOBaTbLCA
TpynoBbIM Kofekcom Poccuiickoin depepaumm ¥ UHbIMA HOPMATMBHbLIMW NPaBOBbIMY
aKTamu, cofepXxawimmMy HOpMbl TPYLOBOrO Npasa.

14.2. C TlpaBunamu BHYTPEHHEro pacnopsifka LO/DKHbl OblTb 03HaKOMJ/IEHbI BCe
pa6oTHUKM ALMUHUCTPALMK, KOTOPble 0053aHbl B CBOeii MOBCeAHEBHON paboTe
cobnogaTb NOPALOK, YCTaHOB/EHHbIW MpaBunamu,

O3HaKoM/eHbI:
1) Mo\ a/m n
2) Y Y,
3) j-t- ¢ n PA o
4) ipisfcof A nt-tir C kr. |/ A M -
5) ot\Mimunax «-y QPr/ M . Jvie/pir 20/St.
6) 16aa-&. Jir</1-hod< M 20/gT,
7) N 7 20 T.
B) . 20 r.
9 ) A 20 T
10) l__ 20_T.
n) v 20 .
12) /_ 20T
13) i 20 T.
14) 120_r
15) / 20_r
16) /- 20 r
17) / 20 T
18) A 20 _r
19) / 20T
20) 20T
21) 20 r
22) 20T
23) 20T
24) 20 T
25) 20 r
26) 20 T
27) /_ 20 T
28) / 20 r
29) [ 20_r1
30) / 20 T
31) I 20 r
32) I~ 20T
33) /_ 20 T
34) / 201
35) I* 20 r
36) / 20 T
37) I 20T
20 T

38) !
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40)
41)
42)
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